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Overview

Workforce Innovation and Opportunity Act (WIOA) Section 133 (b)(4) describes the authority of local
workforce development boards (LWDBs) to transfer up to 100% of a program year allocation for adult
employment and training activities, and up to 100% of a program year allocation for dislocated worker
employment and training activities between the two programs. Before making any transfer, LWDBs must
obtain written approval from the Office of Workforce Investments (OWI).

Policy Statement

This policy provides the process for LWDBs to obtain written approval from the OWI prior to the transfer of
funds.

LWDBs may not transfer funds to or from the youth program.

LWDBs must provide a letter to the OWI WIOA Title I Grant Administrator requesting approval to transfer the
funds. The letter must include the following criteria for review and approval by OWI:

e The reason(s) for the request to transfer funds and the percentage the transfer represents of the
program allocation;

e the fund source of the transfer; and

e the amount of funds involved in the transfer.

The request must also include program analysis details, including:

e Assurance that the transfer of funds will not have an adverse impact in providing services to
participants and that necessary services and participant planned activities will be maintained in the
program from which the funds are transferred;
labor market conditions contributing to the need for the transfer; and

e the local area’s past history of transfers and how previous transfers impacted participants and funds.

If funds are transferred from the dislocated worker program, the analysis must provide a strategy the LWDB
will employ to ensure that dislocated workers affected by unanticipated layoffs or closures will receive required
rapid response services.

A local WDB may request a transfer of funds anytime during the program year.
The transfer request must be accompanied by the LWDB meeting minutes that include the board’s approval of

the request to transfer funds. The minutes must also reflect that at least one labor representative was present
at the meeting at which the transfer was discussed and acted upon.
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State of Oregon Workforce Programs

Required Action

LWDBs requesting transfer of funds must provide a letter to the OWI WIOA Title I Grant Administrator which
includes the details and analysis provided for in this policy. OWI will provide written approval or denial of the
transfer.

Contact
Questions are to be referred to hecc.owi-workforce-policy@hecc.oregon.gov.
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